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Gurukul Baylor Campus 
Self-Evaluation Sheet for Teacher 

Teacher’s Name: Month of:  

Subject Name: Subject Code: 

S.N. Particular A B C D E 

A 1.  Objective was SMART      

2.  I was clear in objective      

B 3.  Materials were enough to meet the objective       

4.  Materials were used properly      

C 5.  The students were given sufficient tasks      

6.  Activities were systematic (good procedure)       

7.  The method was creative      

8.  There was a good interaction in the class       

9.     I was an audience/lecture/demonstrator/guide/facilitator       

D 10.  I evaluated the students at the end      

11.  The evaluation tools supported the objective      

E 12.  I gave Assignments      

13.  The Assignments were supporting the objective      

14.  The Assignments were research based and creative       

15.  Students submit assignments in through internet      

16.  I always provide feedback in the assignments      

F 

 

17.  I paid enough attention to the students      

18.  I encouraged poor students friendly      

19.  I gave group works to the students       

G 20.  The students felt comfortable in my class      

21.  I frequently used praising words      

22.  I frequently used words of encouragement       

23.  I motivated the students for the subject      

24.  I called students by names      

25.  I felt smiley while teaching       

26.  I made eye contact with the students      

27.  I was friendly/ strict      

H 28.  The class was energetic      

29.  Class was controlled effectively / Properly      

30.  The classroom atmosphere was good      

I 31.  I was confident in subject matter      

32.  I was confident in proper methodology      

33.  I was confident in the proper depth of the content      

J 34.  The depth of the subject matter was enough for this level      

35.  The presentation sequence was good to deliver subject matter      

36.  I had clear knowledge/ skill in the subject matter      

K 37.  I prepared hands out soft copy before teaching      

38.  I sent the hands out to the students before I taught the unit      

39.  The hands out were covered the lesson properly      

L 40.  I frequently used Power Point slides in teaching      

41.  The slides that I provided were really useful      

42.  The students also prepare slides of their assignments      

43.  The students give presentation on those slides      

 (SMART= Specific, Measurable, Attainable, Realistic, Timing) Total      

A Objective; B= Materials; C=Activities; D=Evaluation; E=Assignment; F=Attention to poor Students; G= Teacher's Behavior; 

H=Classroom Environment; I=Confidence; J=Content; K=Hands Out; L=Multimedia  
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Gurukul Baylor Campus 

Self-Evaluation Sheet for Cashier 
Name:  Position: Cashier 

Evaluation Period: 1 month 
1. Financial Transaction Processing: 

S.N. Particulars A B C D E 

1. Demonstrated accuracy in processing various types of financial transactions.      

2. Consistently provided correct change and accurate receipts.      

3. Handled cash, checks, and card transactions efficiently.      

 

2. Fee Collection: 

S.N. Particulars A B C D E 

1. Effectively communicated fee-related information to students and parents.      

2. Addressed inquiries and concerns related to fees in a professional manner.      

3. Monitored and followed up on overdue payments.      

 

3. Record Keeping: 

S.N. Particulars A B C D E 

1. Maintained accurate records of daily financial transactions.      

2. Prepared and submitted reports on financial activities as required.      

3. Collaborated with the finance department for accurate record-keeping      

 
4. Communication Skills: 

S.N. Particulars A B C D E 

1. Demonstrated excellent verbal and written communication skills.      

2. Responded promptly to inquiries via phone, email, or in-person.      

3. Maintained a professional and customer-friendly demeanor.      

 

5. Problem Resolution: 

S.N. Particulars A B C D E 

1. Effectively addressed and resolved customer concerns or issues.      

2. Collaborated with other departments to provide comprehensive solutions.      

3. Demonstrated a proactive approach to preventing customer issues.      

 

6. Adherence to Policies: 

S.N. Particulars A B C D E 

1. Followed financial policies, procedures, and relevant regulations.      

2. Collaborated with auditors during financial audits.      

3. Stayed informed about changes in financial regulations.      

 

7. Reporting: 

S.N. Particulars A B C D E 

1. Prepared and submitted reports accurately and within deadlines.      

2. Collaborated with the finance team to improve reporting processes.      

3. Demonstrated attention to detail in financial reporting      

 

8. Training and Development: 

S.N. Particulars A B C D E 

1. Participated in training programs to enhance financial knowledge.      

2. Proactively sought opportunities for professional development.      

3. Applied new knowledge and skills to job responsibilities      

 

Additional Comments: 

[Provide additional comments, reflections, or examples of exceptional performance.] 

 

 

 
Signature: ________________________ Date: _______________ 
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Gurukul Baylor Campus 

Self-Evaluation Sheet for Driver 
 

Name:  Position: Driver 

Evaluation Period: 1 month 

I. Driving and Safety: 
1. Student Transportation: 

S.N. Particulars A B C D E 

1. Safely transported students to and from the campus on time.      

2. Demonstrated adherence to traffic rules and safety regulations.      

3. Ensured a smooth and safe boarding and disembarking process for students.      

 

2. Vehicle Maintenance: 

S.N. Particulars A B C D E 

1. Conducted pre-trip and post-trip inspections regularly.      

2. Reported any mechanical issues promptly to the designated supervisor.      

3. Maintained cleanliness and orderliness inside the vehicle.      

 

II. Emergency Preparedness: 

3. Emergency Response: 

S.N. Particulars A B C D E 

1. Responded promptly and effectively to emergency situations.      

2. Implemented emergency procedures and protocols as required.      

3. Participated in regular emergency drills.      

 

III. Communication and Collaboration: 

4. Communication with Students and Staff: 

S.N. Particulars A B C D E 

1. Communicated effectively with students, parents, and school staff.      

2. Reported incidents, concerns, or delays promptly to relevant authorities.      

3. Collaborated with school staff to ensure smooth transportation operations.      

 

IV. Record Keeping: 

5. Record Maintenance: 

S.N. Particulars A B C D E 

1. Maintained accurate records of daily trips and fuel consumption.      

2. Submitted regular reports to the transportation coordinator as required.      

3. Ensured accurate attendance records for students during bus trips.      

 

V. Professionalism and Conduct: 

6. Professional Conduct: 

S.N. Particulars A B C D E 

1. Maintained a professional and courteous demeanor with students and staff.      

2. Demonstrated discipline and adherence to standards during bus trips.      

3. Upheld the values and reputation of the school.      

 

VI. Additional Comments: 

[Provide additional comments, reflections, or examples of exceptional performance.] 

 

 

 

 

 

 

 

Employee Signature: ________________________ Date: _______________ 
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Gurukul Baylor Campus 

Self-Evaluation Sheet for Accountant 
 
Employee Name:  Position: Accountant 

Evaluation Period: 1 month 

I. Financial Transactions and Reporting: 

1. Accuracy in Financial Transactions: 

S.N. Particulars A B C D E 

1. Demonstrated accuracy in processing financial transactions.      

2. Ensured correct coding and classification of financial entries.      

3. Produced accurate financial reports within specified timelines.      

 

2. Financial Analysis: 

S.N. Particulars A B C D E 

1. Conducted thorough financial analysis and identified key trends.      

2. Provided valuable insights and recommendations based on financial data.      

3. Collaborated with other departments for financial planning and budgeting.      

 

II. Compliance and Documentation: 

3. Adherence to Financial Policies: 

S.N. Particulars A B C D E 

1. Followed financial policies, procedures, and relevant regulations.      

2. Collaborated with auditors during financial audits.      

3. Implemented changes based on audit recommendations.      

 

4. Documentation and Record Keeping: 

S.N. Particulars A B C D E 

1. Maintained accurate and organized financial records.      

2. Ensured compliance with document retention policies.      

3. Prepared and submitted financial statements in a timely manner.      

 

III. Budget Management: 

5. Budget Preparation: 

S.N. Particulars A B C D E 

1. Collaborated in the preparation of accurate and comprehensive budgets.      

2. Monitored budget performance and addressed variances appropriately.      

3. Contributed to the development of cost-effective financial strategies.      

 

IV. Communication and Collaboration: 

6. Communication with Teams: 

S.N. Particulars A B C D E 

1. Communicated financial information effectively to non-financial teams.      

2. Collaborated with department heads for financial planning and forecasting.      

3. Provided financial training and guidance to relevant staff members.      

 

V. Professional Development: 

7. Training and Development: 

S.N. Particulars A B C D E 

1. Participated in training programs to enhance financial knowledge.      

2. Stayed informed about changes in financial regulations.      

3. Applied new knowledge and skills to job responsibilities.      

 

VI. Employee's Self-Assessment: 

Please provide your own assessment of your performance in the areas mentioned above. Include areas of strength, 

areas for improvement, and any specific achievements or contributions. 

 

 

 

Employee Signature: ________________________ Date: _______________ 
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Gurukul Baylor Campus 

Self-Evaluation Sheet for Campus Chief 
Name: 

Position: Campus Chief 

Evaluation Period: 1 Month 

 
I. Leadership and Management: 

1. Strategic Planning: 

S.N. Particulars A B C D E 

1. Successfully led the development and implementation of strategic plans.      

2. Demonstrated effective decision-making in alignment with the campus's 

goals. 

     

3. Fostered a culture of innovation and continuous improvement.      

 

2. Team Management: 

S.N. Particulars A B C D E 

1. Effectively managed and motivated teams to achieve organizational 

objectives. 

     

2. Provided clear direction and support for department heads and staff.      

3. Encouraged collaboration and a positive work environment.      

 

II. Administration and Governance: 

3. Campus Governance: 

S.N. Particulars A B C D E 

1. Ensured compliance with university regulations and governance structures.      

2. Collaborated with relevant authorities for campus governance matters.      

3. Demonstrated transparency and accountability in decision-making.      

 

4. Policy Implementation: 

S.N. Particulars A B C D E 

1. Successfully implemented and communicated campus policies.      

2. Addressed policy-related issues promptly and effectively.      

3. Ensured a clear understanding of policies among staff and students.      

 

III. Academic Excellence: 

5. Program Development: 

S.N. Particulars A B C D E 

1. Contributed to the development and enhancement of academic programs.      

2. Supported faculty in curriculum development and academic initiatives.      

3. Fostered an environment conducive to academic excellence.      

 

6. Quality Assurance: 

S.N. Particulars A B C D E 

1. Monitored and maintained high academic standards across departments.      

2. Addressed issues related to academic quality promptly.      

3. Supported accreditation processes and improvements.      

 

IV. Stakeholder Engagement: 

7. Community Relations: 

S.N. Particulars A B C D E 

1. Fostered positive relationships with the community and stakeholders.      

2. Represented the campus at community events and engagements.      

3. Addressed community concerns and feedback effectively.      

 

8. Student and Parent Engagement: 

S.N. Particulars A B C D E 

1. Supported initiatives for student engagement and involvement.      

2. Addressed parent inquiries and concerns in a timely and empathetic manner.      

3. Implemented strategies to enhance the overall student experience.      
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V. Professional Development: 

9. Personal Growth: 

S.N. Particulars A B C D E 

1. Participated in professional development opportunities to enhance leadership 

skills. 

     

2. Stayed informed about trends and best practices in higher education.      

3. Applied new knowledge and skills to enhance campus leadership.      

 

 

VI. Additional Comments: 

[Provide additional comments, reflections, or examples of exceptional performance.] 

 

 

 

 

 

 

 

 

 

 

 

 

 

VII. Employee's Self-Assessment: 

Please provide your own assessment of your performance in the areas mentioned above. Include areas of strength, 

areas for improvement, and any specific achievements or contributions. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Employee Signature: ________________________ Date: _______________ 
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Gurukul Baylor Campus 

Self-Evaluation Sheet for Assistant Campus Chief 
 

Name:  

Position: Assistant Campus Chief 

Evaluation Period: 1 Month 

 

I. Administrative Support: 

1. Leadership Support: 

S.N. Particulars A B C D E 

1. Provided effective support to the Campus Chief in leadership initiatives.      

2. Demonstrated a proactive approach to assisting in decision-making.      

3. Successfully managed delegated responsibilities.      

 

2. Team Collaboration: 

S.N. Particulars A B C D E 

1. Fostered collaboration among various departments and teams.      

2. Provided guidance and support to department heads and staff.      

3. Encouraged teamwork and a positive work environment.      

 

II. Campus Governance: 

3. Regulatory Compliance: 

S.N. Particulars A B C D E 

1. Ensured adherence to university regulations and governance structures.      

2. Collaborated with the Campus Chief on governance matters.      

3. Demonstrated commitment to transparency and accountability.      

 

4. Policy Implementation: 

S.N. Particulars A B C D E 

1. Effectively communicated and implemented campus policies.      

2. Addressed policy-related issues promptly and efficiently.      

3. Assisted in ensuring staff and students understood and followed policies.      

 

III. Academic Support: 

5. Program Coordination: 

S.N. Particulars A B C D E 

1. Contributed to the coordination and enhancement of academic programs.      

2. Supported faculty in implementing academic initiatives.      

3. Worked towards creating an environment conducive to academic excellence.      

 

6. Quality Assurance: 

S.N. Particulars A B C D E 

1. Assisted in monitoring and maintaining high academic standards.      

2. Addressed issues related to academic quality promptly.      

3. Contributed to strategies for accreditation and academic improvements.      

 

IV. Stakeholder Engagement: 

7. Community Relations: 

S.N. Particulars A B C D E 

1. Fostered positive relationships with the community and stakeholders.      

2. Represented the campus at community events and engagements.      

3. Addressed community concerns and feedback effectively.      

 

8. Student and Parent Engagement: 

S.N. Particulars A B C D E 

1. Supported initiatives for student engagement and involvement.      

2. Addressed parent inquiries and concerns in a timely manner.      

3. Collaborated on strategies to enhance the overall student experience.      
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V. Professional Development: 

9. Personal Growth: 

S.N. Particulars A B C D E 

1. Engaged in professional development opportunities to enhance skills.      

2. Stayed informed about trends and best practices in higher education.      

3. Applied new knowledge and skills to enhance campus leadership.      

 

 

VI. Additional Comments: 

[Provide additional comments, reflections, or examples of exceptional performance.] 

 

 

 

 

 

 

 

 

 

 

 

 

VII. Employee's Self-Assessment: 

Please provide your own assessment of your performance in the areas mentioned above. Include areas of strength, 

areas for improvement, and any specific achievements or contributions. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Employee Signature: ________________________ Date: _______________ 
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Gurukul Baylor Campus 

Self-Evaluation Sheet for Management Department Head 
 

Name:  

Position: Management Department Head 

Evaluation Period: 1 Month 

 

I. Academic Leadership: 

1. Curriculum Development: 

S.N. Particulars A B C D E 

1. Contributed to the development and enhancement of the department's 

curriculum. 

     

2. Ensured alignment with academic standards and industry requirements.      

3. Fostered innovation in teaching methodologies.      

 

2. Faculty Support: 

S.N. Particulars A B C D E 

1. Provided effective support and guidance to department faculty.      

2. Encouraged professional development opportunities for faculty members.      

3. Demonstrated leadership in fostering a positive academic environment.      

 

II. Academic Excellence: 

3. Student Success: 

S.N. Particulars A B C D E 

1. Monitored and promoted student success and academic achievement.      

2. Implemented initiatives to enhance the overall learning experience.      

3. Addressed challenges and concerns related to student performance.      

 

4. Quality Assurance: 

S.N. Particulars A B C D E 

1. Ensured adherence to academic quality standards and benchmarks.      

2. Collaborated with faculty on assessment and improvement strategies.      

3. Contributed to accreditation processes and enhancements.      

 

III. Team Collaboration: 

5. Collaboration with Other Departments: 

S.N. Particulars A B C D E 

1. Fostered collaboration with other departments and units.      

2. Contributed to interdisciplinary initiatives and projects.      

3. Supported a culture of teamwork and mutual support.      

 

6. Communication with Faculty: 

S.N. Particulars A B C D E 

1. Maintained open and effective communication with department faculty.      

2. Addressed faculty concerns and provided constructive feedback.      

3. Facilitated regular department meetings and discussions.      

 

IV. Professional Development: 

7. Personal Growth: 

S.N. Particulars A B C D E 

1. Engaged in continuous professional development opportunities.      

2. Stayed informed about educational trends and best practices.      

3. Applied new knowledge and skills to improve departmental leadership      

. 

V. Student and Parent Engagement: 

8. Student and Parent Interaction: 

S.N. Particulars A B C D E 

1. Engaged with students and parents to address concerns and inquiries.      

2. Implemented strategies to enhance communication with parents.      

3. Promoted initiatives for involving parents in the academic process.      
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VI. Additional Comments: 

[Provide additional comments, reflections, or examples of exceptional performance.] 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

VII. Self-Assessment: 

Please provide your own assessment of your performance in the areas mentioned above. Include areas of strength, 

areas for improvement, and any specific achievements or contributions. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Employee Signature: ________________________ Date: _______________ 
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Gurukul Baylor Campus 

Self-Evaluation Sheet for the Librarian 
 

Employee Name:  

Position: Librarian 

Evaluation Period: 1 Month 

 

I. Library Management: 

1. Collection Development: 

S.N. Particulars A B C D E 

1. Contributed to the development and enhancement of the library's collection.      

2. Ensured alignment with academic requirements and diverse interests.      

3. Regularly updated and curated resources to meet evolving needs.      

 

2. User Services: 

S.N. Particulars A B C D E 

1. Provided effective library services to students, faculty, and staff.      

2. Addressed user inquiries and assisted in resource identification.      

3. Maintained a welcoming and conducive atmosphere in the library.      

 

II. Administrative Responsibilities: 

3. Record Keeping: 

S.N. Particulars A B C D E 

1. Maintained accurate records related to library transactions.      

2. Prepared and submitted reports on library activities.      

3. Collaborated with relevant departments for streamlined administration.      

 

4. Budget Management: 

S.N. Particulars A B C D E 

1. Effectively managed the library budget within allocated resources.      

2. Monitored expenditures and made recommendations for resource allocation.      

3. Implemented cost-effective measures without compromising service quality.      

 

III. Communication and Collaboration: 

5. Communication with Stakeholders: 

S.N. Particulars A B C D E 

1. Communicated effectively with students, faculty, and other stakeholders.      

2. Addressed queries and concerns related to library resources and services.      

3. Promoted a culture of open communication within the library.      

 

6. Collaboration with Faculty: 

S.N. Particulars A B C D E 

1. Collaborated with faculty for library resource integration into coursework.      

2. Facilitated workshops or training sessions for faculty and students.      

3. Fostered positive relationships with faculty to enhance library support.      

 

IV. Professional Development: 

7. Personal Growth: 

S.N. Particulars A B C D E 

1. Engaged in continuous professional development opportunities.      

2. Stayed informed about trends in library science and best practices.      

3. Applied new knowledge and skills to improve library services.      
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V. Additional Comments: 

[Provide additional comments, reflections, or examples of exceptional performance.] 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

VI. Employee's Self-Assessment: 

Please provide your own assessment of your performance in the areas mentioned above. Include areas of strength, 

areas for improvement, and any specific achievements or contributions. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Employee Signature: ________________________ Date: _______________ 
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Gurukul Baylor Campus 

Self-Evaluation Sheet for the Exam Head 
 

Name:  

Position: Exam Head 

Evaluation Period: 1 Month 

 

I. Exam Planning and Coordination: 

1. Timetable Creation: 

S.N. Particulars A B C D E 

1. Successfully planned and created exam timetables.      

2. Ensured the schedule accommodates diverse exams without conflicts.      

3. Addressed any challenges or adjustments promptly.      

 

2. Logistical Coordination: 

S.N. Particulars A B C D E 

1. Coordinated logistics for exam venues, materials, and staff.      

2. Ensured a smooth and efficient exam setup and breakdown process.      

3. Addressed logistical issues promptly during exams.      

 

II. Exam Security and Integrity: 

3. Security Measures: 

S.N. Particulars A B C D E 

1. Implemented and maintained security protocols for exams.      

2. Collaborated with security personnel to ensure a secure exam environment.      

3. Responded effectively to any breaches or irregularities.      

 

4. Integrity Assurance: 

S.N. Particulars A B C D E 

1. Monitored and maintained the integrity of the exam process.      

2. Addressed concerns related to cheating or misconduct promptly.      

3. Collaborated with faculty to prevent and address academic dishonesty.      

 

III. Communication and Collaboration: 

5. Communication with Faculty: 

S.N. Particulars A B C D E 

1. Communicated exam schedules and requirements effectively to faculty.      

2. Addressed faculty concerns and provided support as needed.      

3. Facilitated clear communication channels during the exam period.      

 

6. Collaboration with Exam Staff: 

S.N. Particulars A B C D E 

1. Collaborated effectively with exam invigilators and support staff.      

2. Conducted training sessions for exam staff as necessary.      

3. Fostered a positive and cooperative atmosphere among the exam team.      

 

IV. Reporting and Documentation: 

7. Result Reporting: 

S.N. Particulars A B C D E 

1. Ensured accurate and timely reporting of exam results.      

2. Collaborated with the academic team to finalize and release results.      

3. Addressed any discrepancies in results promptly.      

 

8. Documentation: 

S.N. Particulars A B C D E 

1. Maintained comprehensive records of exam-related activities.      

2. Prepared and submitted reports on exam logistics and outcomes.      

3. Ensured compliance with documentation requirements.      
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V. Professional Development: 

9. Personal Growth: 

S.N. Particulars A B C D E 

1. Engaged in professional development opportunities related to exam 

administration. 

     

2. Stayed informed about advancements in exam management practices.      

3. Applied new knowledge and skills to improve exam processes.      

 

 

VI. Additional Comments: 

[Provide additional comments, reflections, or examples of exceptional performance.] 

 

 

 

 

 

 

 

 

 

 

 

 

VII. Self-Assessment: 

Please provide your own assessment of your performance in the areas mentioned above. Include areas of 

strength, areas for improvement, and any specific achievements or contributions. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Employee Signature: ________________________ Date: _______________ 
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Gurukul Baylor Campus 

Self-Evaluation Sheet for Security Gurard 
 

Name:  

Position: Security Guard 

Evaluation Period: 1 Month 

 

I. Security and Safety Responsibilities: 

1. Access Control: 

S.N. Particulars A B C D E 

1. Effectively controlled access to the premises, monitoring entry and exit points.      

2. Ensured only authorized individuals entered restricted areas.      

3. Addressed any unauthorized access promptly and appropriately.      

 

2. Surveillance: 

S.N. Particulars A B C D E 

1. Maintained vigilant surveillance of the premises and surrounding areas.      

2. Reported and responded to suspicious activities promptly.      

3. Contributed to a safe and secure environment through regular patrols.      

 

II. Emergency Response: 

3. Emergency Procedures: 

S.N. Particulars A B C D E 

1. Demonstrated knowledge and adherence to emergency response protocols.      

2. Responded promptly and effectively to emergency situations.      

3. Participated in regular emergency drills and training sessions.      

 

4. Communication during Emergencies: 

S.N. Particulars A B C D E 

1. Communicated effectively with other security personnel during emergencies.      

2. Coordinated with relevant authorities and emergency services as needed.      

3. Contributed to the efficient execution of emergency plans.      

 

III. Communication and Collaboration: 

5. Communication with Staff: 

S.N. Particulars A B C D E 

1. Maintained professional and clear communication with staff members.      

2. Addressed inquiries and concerns from staff in a timely manner.      

3. Fostered positive relationships with colleagues.      

 

6. Collaboration with Other Security Personnel: 

S.N. Particulars A B C D E 

1. Collaborated effectively with other security team members.      

2. Assisted in providing support during team patrols and activities.      

3. Contributed to a cohesive and cooperative security team.      

 

IV. Equipment and Facility Maintenance: 

7. Equipment Checks: 

S.N. Particulars A B C D E 

1. Conducted regular checks on security equipment, such as cameras and alarms.      

2. Reported any malfunctions or issues with equipment promptly.      

3. Ensured all security tools and devices were in good working condition.      

 

8. Facility Security Measures: 

S.N. Particulars A B C D E 

1. Assisted in the implementation and maintenance of security measures.      

2. Collaborated with the facilities team to address security-related concerns.      

3. Contributed ideas for improving overall facility security.      
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V. Professionalism and Conduct: 

9. Professional Conduct: 

S.N. Particulars A B C D E 

1. Maintained a professional and courteous demeanor with staff and visitors.      

2. Demonstrated a strong sense of responsibility and reliability.      

3. Upheld the values and reputation of the security team.      

 

 

VI. Additional Comments: 

[Provide additional comments, reflections, or examples of exceptional performance.] 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

VII. Self-Assessment: 

Please provide your own assessment of your performance in the areas mentioned above. Include areas of strength, 

areas for improvement, and any specific achievements or contributions. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Employee Signature: ________________________ Date: _______________ 
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Gurukul Baylor Campus 

Self-Evaluation Sheet for the Cleaner 
 

Name:  

Position: Cleaner 

Evaluation Period: 1 Month 

 

I. Cleaning and Maintenance: 

1. Cleaning Standards: 

S.N. Particulars A B C D E 

1. Maintained high standards of cleanliness throughout assigned areas.      

2. Ensured all surfaces, furniture, and fixtures were properly cleaned and 

sanitized. 

     

3. Demonstrated attention to detail in cleaning tasks.      

 

2. Supply Management: 

S.N. Particulars A B C D E 

1. Effectively managed cleaning supplies and requested replenishment as 

needed. 

     

2. Followed proper procedures for the safe and efficient use of cleaning 

products. 

     

3. Reported any issues with equipment or supplies promptly.      

 

II. Time Management: 

3. Efficiency in Tasks: 

S.N. Particulars A B C D E 

1. Completed assigned cleaning tasks within the designated time frame.      

2. Prioritized tasks based on urgency and importance.      

3. Adapted to changes in the cleaning schedule effectively.      

 

III. Team Collaboration: 

4. Communication with Team: 

S.N. Particulars A B C D E 

1. Maintained open and effective communication with other cleaning staff.      

2. Collaborated with colleagues to ensure coordinated cleaning efforts.      

3. Contributed to a positive and cooperative team environment.      

 

5. Support to Other Departments: 

S.N. Particulars A B C D E 

1. Assisted other departments when needed with cleaning tasks.      

2. Responded positively to requests for additional cleaning support.      

3. Demonstrated a willingness to work collaboratively with different teams.      

 

IV. Safety and Compliance: 

6. Adherence to Safety Protocols: 

S.N. Particulars A B C D E 

1. Followed safety protocols and guidelines during cleaning activities.      

2. Used appropriate personal protective equipment (PPE) when necessary.      

3. Reported any safety hazards or concerns promptly.      

 

7. Compliance with Policies: 

S.N. Particulars A B C D E 

1. Adhered to all cleaning policies and procedures set by the organization.      

2. Maintained confidentiality and discretion when handling sensitive areas.      

3. Followed environmentally friendly cleaning practices when applicable.      
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V. Professionalism and Conduct: 

8. Professional Conduct: 

S.N. Particulars A B C D E 

1. Maintained a professional and respectful demeanor at all times.      

2. Interacted positively with staff and visitors.      

3. Upheld the values and reputation of the organization.      

 

VI. Additional Comments: 

[Provide additional comments, reflections, or examples of exceptional performance.] 

 

 

 

 

 

 

 

 

 

 

 

 

 

VII. Self-Assessment: 

Please provide your own assessment of your performance in the areas mentioned above. Include areas of strength, 

areas for improvement, and any specific achievements or contributions. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Employee Signature: ________________________ Date: _______________ 
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Gurukul Baylor Campus 

Self-Evaluation Sheet for the Helper 
 

 

Name:  

Position: Helper 

Evaluation Period: 1 Month 

 

I. Supportive Duties: 

1. Assistance to Drivers: 

S.N. Particulars A B C D E 

1. Provided effective support to drivers during bus operations.      

2. Assisted in ensuring the safety of students during boarding and disembarking.      

3. Demonstrated a proactive approach to supporting the transportation team.      

 

2. Campus Support: 

S.N. Particulars A B C D E 

1. Contributed to campus support during non-bus operational hours.      

2. Engaged in duties assigned by the relevant department or supervisor.      

3. Maintained a helpful and positive attitude in all support tasks.      

 

II. Time Management: 

3. Punctuality: 

S.N. Particulars A B C D E 

1. Arrived on time for assigned duties and responsibilities.      

2. Followed the designated schedule and completed tasks within deadlines.      

3. Communicated effectively in cases of unavoidable delays.      

 

III. Cleaning and Maintenance: 

4. Bus Cleaning: 

S.N. Particulars A B C D E 

1. Ensured the cleanliness of the bus during and after use.      

2. Collaborated with the cleaning staff for routine bus cleaning.      

3. Reported any issues or damages observed during cleaning.      

 

IV. Collaboration with Driver: 

5. Communication with Driver: 

S.N. Particulars A B C D E 

1. Maintained open and effective communication with the bus driver.      

2. Addressed any concerns or observations related to the bus promptly.      

3. Assisted the driver in ensuring a smooth and safe bus operation.      

 

V. Safety and Compliance: 

6. Adherence to Safety Protocols: 

S.N. Particulars A B C D E 

1. Followed safety protocols and guidelines during all duties.      

2. Used appropriate safety equipment when necessary.      

3. Reported any safety hazards or concerns promptly.      

 

7. Compliance with Policies: 

S.N. Particulars A B C D E 

1. Adhered to all relevant policies and procedures set by the organization.      

2. Maintained confidentiality and discretion when needed.      

3. Followed guidelines for the safe and secure operation of the bus.      
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VI. Professionalism and Conduct: 

8. Professional Conduct: 

S.N. Particulars A B C D E 

1. Maintained a professional and respectful demeanor with staff and students.      

2. Interacted positively with students and other members of the campus 

community. 

     

3. Upheld the values and reputation of the organization.      

 

 

VII. Additional Comments: 

[Provide additional comments, reflections, or examples of exceptional performance.] 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

VIII. Self-Assessment: 

Please provide your own assessment of your performance in the areas mentioned above. Include areas of strength, 

areas for improvement, and any specific achievements or contributions. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Employee Signature: ________________________ Date: _______________ 

 


